
Dynamic Forms Completion – CBC Form  
(For Nonstudents) 

 
 

Log in to JobX by following the link: https://utrgv.studentemployment.ngwebsolutions.com/ 
 
 

Home Page > click on Non-Student Applicants 

 
 
 
 
 
 
 
 
 
 

https://utrgv.studentemployment.ngwebsolutions.com/


Non-Student Applicants > click on Login to Site 
 
 

 
 
 
 
 
 
 
 
 
 



Log in using the email address and password selected, when creating the non-student account. 
 

 
 

 

Once logged in > click on Employees > click on My Dashboard 

 



 

Under Employment Eligibility Forms & Details > look out for any hiring forms that show a status of Not completed > click on the link. 

 

 

 

 

 

 



Once you click on the link on your dashboard, you will reach the instructions page. Please click the link to complete your Criminal Background 
Check. Once you have submitted the CBC on Accusource, please return back to the form and click Next. 

 
 



You will then reach the confirmation page. It will ask you to confirm that you have completed all steps for the hiring form (from the instructions 
page) > click Next.  

If you need to return to the instructions page, click Previous. 

 
 

To submit form > Sign your first and last name > click Sign Electronically.  

 



 

 

Once the form has been submitted, the status will automatically update on My Dashboard. 

 

 

 

You have now completed the CBC Dynamic Form. For instructions on how to complete the rest of the forms, please select the appropriate guide. 

For more information or assistance, please contact studentemployment@utrgv.edu. 

mailto:studentemployment@utrgv.edu

